
Click:
Add Project

If you donʼt 
already have 
an Ascribe 
account, 
create one.

AscribeHQ.com/
signup/free

1.

2.

http://www.ascribehq.com/is/
http://www.ascribehq.com/is/
http://www.ascribehq.com/is/
http://www.ascribehq.com/is/


If you think 
the project 
might 
already exist 
in Ascribe, 
search for it 
and join, 
otherwise,

Click:
Create One

3.

4.
Fill out as much project  
information as you 
know.

Minimum Information:
- Project Title
- Type of Project
- Project Definition
- City
- State
- Contracted With
- Role

Click:
Create Project



Click:
“Awards” 
to submit 
your 
project

5.

Select 
“GreenSite 
Awards” from 
this list of  
Institutions 
accepting 
submissions.

Click:
Start Submittal

6.



1) Select the Award 
Category

2) Step 2 is 
automatic, you 
donʼt need to 
change anything

3) Add the project 
description (up 
to 500 words).  
(be sure to 
include other 
companies 
involved, and 
their roles)

4) Upload your 
photos, read and 
agree to photo 
policy, and 
supply the 
photographer 
and their 
website if you 
have it.

5) Select your 
company

6) Click: Save 
Award

7.
Be sure to follow 
any special 
directions on the 
right.

Thatʼs it.  Your Done!

(Be sure to play with your new Ascribe Account 
as it does much, much more with your portfolio.)


